
Microsoft® Office 365 for professionals and small businesses 
Get the value, power, and simplicity of Microsoft Office 365 for small businesses, a set of web-enabled tools that lets you 
access your email, documents, contacts, and calendars from virtually anywhere, on almost any device. The service brings 
together online versions of the best communications and collaboration tools from Microsoft, at a price that small businesses 
can afford. This is the much-anticipated cloud service that gives small businesses the capabilities and efficiencies to grow 
and target more rapid success.

WHY OFFICE 365?

WORK FROM VIRTUALLY ANYWHERE

Do your employees work remotely and need important 
information readily available while in the field servicing 
customers or closing the next sale? Give your people 
anywhere access to the productivity tools and documents 
they need to stay ahead of the competition. View and edit 
documents on your PC or Mac across a broad range of 
browsers, or from a mobile device, including Windows® 
Phone, Symbian, iPhone, BlackBerry, and Android.

 
COLLABORATE BETTER

There’s nothing worse than documents getting lost in 
the shuffle and workers having trouble connecting when 
it matters most. With Office 365, information sharing is 
streamlined across your organization with a custom Microsoft 
SharePoint® Online site making documents readily accessible 
and editable by multiple people in different locations. Online 
meetings are made simple with shared calendaring and audio, 
video, and onscreen sharing, allowing you to communicate 
more effectively with colleagues, partners, and customers.

LOOK PROFESSIONAL

Tired of that lingering knowledge in the back of your mind 
informing you that you need a stronger web presence? With 
Office 365, you can easily design a professional looking 
website that better represents the quality of your company. 
In addition, strengthen your company image by moving away 
from amateur web-based email and start communicating with 
domain-based email that reflects your company brand. 

 
WORK WITH WHAT YOU KNOW

Being more nimble doesn’t mean you have to sacrifice 
the tools you’ve grown accustomed to using. Work with 
all the full-featured functionality of the programs you’re 
already familiar with and use most—including Microsoft 
Outlook®, Microsoft Word, Microsoft Excel®, and Microsoft 
PowerPoint®. Stay more productive with convenient access to 
your email, calendar, and contacts across multiple platforms 
and devices whether in the office or on the go.

"It’s the real deal, and it blows away Google Apps." 
- Edward F. Moltzen, CRN



Sign up for a free trial today at www.office365.com

Pricing and Licensing
Price $6 (USD) / €5.25 / ¥600 / $7 (CAD) / £4 per user per month
Number of Users Organizations with 1–25 users (maximum of 50)

Licensing Available only under User Subscription Licenses (USL); not available under Microsoft Volume Licensing.

Subscription Terms Available on a month-to-month basis with automatic renewal each month. Cancel at any time with no 
early termination fee.

Microsoft Office Microsoft Office Professional Plus is available in select Microsoft Office 365 enterprise (E) plans.

© 2012 Microsoft Corporation. This document is for informational purposes only. MICROSOFT MAKES NO WARRANTIES, EXPRESS OR IMPLIED, IN THIS SUMMARY.

Sync email, calendar, and contacts across PC, phone, 
and browser with Exchange Online.

• Easily manage email, calendar, and contacts from 
virtually anywhere.

• Guard business with premium antivirus and anti-
spam protection.

• Preview full-fidelity Office attachments with 
integrated Outlook Web App and Office Web Apps.

• Get a familiar Outlook experience with Microsoft 
Outlook Web App.

Share business information in one centralized place.

• Share important documents, insights, and status 
updates with colleagues.

• Market your business with a simple public-facing 
website.

• Give partners and customers online access via 
Windows Live ID

• Gain mobile access to SharePoint Online lists and 
document libraries for Windows Phone, Symbian, 
iPhone, BlackBerry, and Android.

Easily access, view, and edit documents directly from a 
web browser.

• View, edit, and share Word, Excel, PowerPoint, and 
Microsoft OneNote® documents.

• Simultaneously edit shared Excel spreadsheets and 
OneNote Shared Notebooks with co-authoring 
support.

• Print Word documents and PowerPoint 
presentations.

• Review and edit Open Document Formats (ODF) in 
Office Web Apps.

Find and connect with colleagues and customers from 
virtually anywhere with Microsoft Lync™ Online.

• View presence status and connect with instant 
messenger (IM), audio/video calls, and online 
meetings.

• Make PC-to-PC voice and video calls and conduct 
dynamic online meetings—including audio, video, 
and web conferencing.

• Communicate on-the-go with Lync Mobile for 
Windows Phone, Symbian, iOS, and Android.

WHAT YOU GET WITH OFFICE 365.

http://office365.com

